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GUIDELINES FOR EXTRAORDINARY MINISTERS OF HOLY COMMUNION 
 
Prior to the beginning of Mass, Extraordinary Ministers of Holy Communion (EMHC) should 
“check in” at the Preparation Sacristy. 
 
EMHCs should wait in the foyer outside the sacristy until everyone arrives. If it is obvious that someone 
has not shown up, an attempt can be made to find a replacement. 
 
EMHCs approach the sanctuary at the very beginning of the Sign of Peace.  The first EMHC to reach the 
sanctuary should genuflect in front of the tabernacle, open the tabernacle door, and bring whatever 
ciborium(a) that are in the tabernacle to the altar.  Place the ciborium(a) on the corner of the altar.  
He/She then joins the other EMHCs standing off the sanctuary steps until the priest receives the 
Precious Blood; at which time they ascend the steps and form a line facing the altar behind the priest. 
 
After receiving Holy Communion, each EMHC will be handed a ciborium. The EMHC closest to the ambo 
gives Holy Communion to the reader and altar servers on that side of the sanctuary and goes to the back 
of church for the distribution of Holy Communion to the elderly/handicapped. He/She then takes up the 
aisle station closest to the ambo. 
 
The EMHC closest to the piano first distributes Holy Communion to the choir/song 
leader/musicians/altar server and then takes up the aisle station position closest to the piano. 
Remember: Be sure to move forward beyond the piano to make the movement of communicants flow 
better. 
 
When you have finished at your station, check to see if other stations need help. 
 
Note: Persons not receiving Holy Communion (e.g., children or adults) are not to be “blessed” by 
EMHCs. If it seems necessary, touch the top of the head or forehead but do not speak any words and do 
not make any signs of the cross (either with thumb or hand). 
 
Upon completion of the distribution of Holy Communion, return to the sanctuary and place the ciborium 
on the altar just to the right of the corporal. The last EMHC back to the altar waits at the side of the altar 
for the priest/deacon to consolidate Hosts into ciborium(a).  The priest or deacon will hand the 
ciborium(a) to the EMHC standing at the side of the altar who will then take them to the tabernacle.  
Place the ciborium(a) in the tabernacle, close and lock the door (leaving the key in the lock), and then 
genuflect.  All EMHCs then purify their fingers at the lavabo bowl on the credence table and return to 
the pew until after Mass. 
 
After Mass: 
1) Retrieve all items from the credence table and take them to the sacristy. The altar servers may assist 
you in this step. Please remember that these are sacred vessels and should be carried and treated 
appropriately. 
2) Place the items on the counter in the sacristy. 
3) Two of the EMHCs bag the collection in the tamper-evident collection bags. Before putting the 
collection in the tamper-evident bag, use a ballpoint pen to write the Mass time where it says, “TO”; 
write “1st” or “2nd” depending on whether it is the first collection or second collection that you are 
bagging where it says, “FROM”; whoever will seal the bag needs to sign his/her name where is says, 
“PREPARED BY”; write the date where it says, “DATE.” Squeeze all of the air out of the bag(s) and then 
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be sure the bag(s) is sealed and leave it on the sacristy counter for the priest to put in the safe in the 
parish office. Return the collection basket(s) to the offertory table. 
4) Remove your cross and hang it on the hook in the Preparation Sacristy. 
 
Proper Dress 
Men should wear suits (coat and tie); women should wear dresses.  Please be sure that dresses are of an 
appropriate length and that they are not sleeveless. Pant suits for women are NOT acceptable unless 
you are asked to substitute after arriving at church. 
 
Home/Institution Distribution 
If you are distributing Holy Communion to private homes or in an institution, get what Hosts you need 
from the tabernacle in church between Masses. The tabernacle key will be in the tabernacle lock. 
 
Once the pyx is filled with Hosts, you should immediately go to the private homes and/or institution and 
distribute Holy Communion. Pyxes with sacred Hosts must NOT be carried on one’s person while 
drinking coffee and eating donuts, running errands on the way to private homes and/or institutions, 
eating breakfast, etc. Once you have a pyx with Hosts in it, you must immediately go to distribute Holy 
Communion. When finished, extra Hosts must be immediately returned to church or reverently 
consumed. However, try to take only the number of Hosts that you will actually need. 


